Duke Sample
(123) 456-7890 ● duke.sampleresume@mga.edu ● Kathleen, GA 31047
Objective
Be specific about your skills and the position you want  

Education
Middle Georgia State University							              GPA: 3.5
Bachelor of Science, Major (Concentration:  Add this if you have one)			May 2027
Minor:  Include if you have one
Related Coursework (this section is optional but helps with keyword placement)
· Add Courses
· That Match Your Career Goals
· Great for students without as much work experience 



Related Projects
Name of Class, Middle Georgia State University				                            August – October 2022
· Optional section
· Ideal for showcasing related work you are doing in your classes, 
· Show how you have acquired transferable skills such as teamwork, information literacy, communication, problem-
    solving, critical thinking, persuasion, time management, intercultural competence, ethical reasoning, perspective-
    taking, and inquiry and analysis

Work Experience
Chick-Fil-A, Dublin, GA
Lead Cashier						                                                       September 2022 – present
· Promoted to lead cashier position within 4 months of starting at the restaurant
· Supervised up to 5 cashiers and servers and resolved any next-level customer issues 
· Assisted in conducting routine training to ensure service requirements are met and customer experience was 
    maximized

Leadership Experience 
Middle Georgia State University
Knights LEAD								                        August 2022 – present
· Developed communication, problem-solving, and leadership skills as a result of participating in routine meetings and 
    exercises that provided valuable insight into areas for growth and success

Volunteer Experience
Bibb County Schools
Tutor and Classroom Volunteer						                        January – May 2022
· Developed skills in classroom and group management in a K-5 public school setting
· Rotated to five different schools, adapting to varying student populations, teacher styles, and administration 
    leadership styles

Campus & Community Involvement
· List Clubs and
· Community Service experiences that were significant for you


Computer Skills
· 
Microsoft Word, Excel, PowerPoint; Google Docs, Slides, Sheets; SPSS



Awards & Honors						
· Dean’s List	(4 semesters)
